
3ATBEPAXEHO
HaKa3 folosHoro ynpanninnr

,.{epNupogcuoxunc.uyx6z
y Boruucrrcift o6nacri
nia 01 rpaBH, 2026 poxy Ns 3l l-oa

fIOJIOXEHH.fl
upo ni4qi.n 4o6opy ra po3BrrrKy rrepcoHaJry

ynpan.rrinHn po6orn 3 [epcoHaJroM lorosHoro yrrpaB.rinHq

flepxu p oAcrr o]Krr B c.nyx6 u y Bo.n u n cr rci fi o6.na cri

1. 3ATAJIbHI IIOTO}I{EHH.'T
1. Bia.qir 4o6opy ra po3BrrrKy nepcoH€rry ynparninnx po6ou4 3 rrepcoHzlrroM

(aani Biaail) e crpyKrypHr{M ni4pos4inona y crraAi ynpaeriuHr po6oru 3

rrepcoH€Lnona (aari - Yupaerinnx) forosHoro yrpaBniHux,{epxrpoAcnoxuacnyx6z
y Bo.uuucrxifi o6racri (gani - IonosHe yupanniHHr).

B i.qAir ui4nopx.qKoByerbcf, Haq€ulbHzr<y Yup aeriHH{.
Kourpom ra roop.{nuauiro Ai.smuocri Biaairy sAificHroe HaqarlbHuK

Ynpanrlinnx.

2.Y csdifi Aisnrnocri Bi.qAir KepyerEc.s Koncruryqiero Yrpairuz, KoAercou
sarouie rpo ilpauro Yxpaiuz, 3arouovr YrpaiHu "flpo AepxaBHy cryN6y", iuruuuu
3aKoHaMr{ YrpaiHu, yK€BaMLr flpesugeura Yrpainu, rocraHoBaMl{ Bepxonnoi Paau

YrpaiHz, aKraMr4 I(a6inery Minicrpin Yrpainrz ra Haqiou€LllbHoro areHrcrBa Yrpainu
3 rruraHb AepxaBHoi cnyN6u, Tzuonuu rroJroxeHHf,M flpo cnyx6y yupauiuru
rrepcoHzrJroM AepxaBHofo oprarry,3aTBepAxeHLIM HaKasoM HaqionanbHofo areHTcTBa

Yrpaiuu 3 rrlrraHb AepxaBHoi clyx6ra sia 03.03.2016 Ns 47 (y pe4arIlii naxasy

HaqionalbHoro areHrcrBa Yrpaiur 3 rrLrraHb AepxaBHoi cryx6u nia 01 qepBHs 2022
poKy Ns 40-22), IIoroxeHH.rrM rpo yrpaBniuru po6oru 3 rlepcoH€LJIoM folonnoro
yupanriuux flepxupoAcrroxr4Bcrryx6u y BoluHcrxifi o6lacri, isunrvrz
HopMarr{BHr4Mu aKTaMLI Ta IruM flonoxenusM.

Y uurannrx opraHisaqii i sacrocyBaHruI MeToAI4KLI [poBeAeHH.rI ra4ponoi
po6oru, 4epxannoi crtyx1u, Biaain Kepyerbc.s raKox si.qnoniAHlaNau

peKoMeHAa\isrvruHaqionanbHoro areHrcrBa Yrpaiuu 3IILITaHr.{epxaBHoi cnyx6u.

3. floloxeHHfl upo Biaail pospo6Jrf,erbctr ua ocHoni Tuuoeoro IIoJIoxeHHrI npo
clyx6y yupanlinnx [epcoH€rJroM Aep)r(aBHoro opraHy, 3arBepAxeHkIM HaK€BoM

HaqionanbHoro areHrcrBa Yxpainn 3 IIIdraHb AepxaBHoi cnyx6ra nia 03.03.2016
J\b 47 (y pe4axqii narasy HaqiouanbHoro areHrcrBa Vxpainu 3 rII4raHL 4epxannoi
clyx6usia 01 uepanx 2022 poKy Ns 40-22 )ra IIoloxeHH, npo ynpasriHHs po6oru s

rrepcoHanoM lonosHoro yupanninux flepxrpoAcnoxl{Bcnyx6ra y Bonzncrr<ifi

o6racri.
Crpyrrypa ra qucelrnicru Biaairy Bra3Harraerbc.f, IITTaTHLIM po3rucoM

IorosHoro yrpaBninn.s.
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II. 3ABAAHHx, oyHKUri ra oEoB',f,3KI,I BIAruJry
1. OcHosHuMr4 saBAaHHf,Mr.r Bi.{giry e:

1) pearisaqix AepxaBHoi noriruru 3 rrr.rraHb yupanduux repcoH€uroM y
foroauouy ynpauiHni s N,rexax KoMrereHrlii BiAAiry;

2)za6eztterreHH, :4ificueuua Harr€urbHuKoM lorosHoro ynpauinnx cnoix
rroBHoBaxeHb 3 rrlrraHb ynpauinHf, rrepcoHaJroM B Mexax KoMrrereHrlii BiAAiJry;

3) nranynaHHs ra oprauisaqix po3Br.rrKy flepcoHulJry ra opraui:aqix
niAsrueHH.f, pinux npoQecifiuoi KoMrereHrHocri npaqinnzrin lorosHoro
ynpanniunx;

4)saificueHH.,r aszurirzqnoi
MeHeA}KMeHTy;

5 ) opranisallifi Ho-NaeroAurlHe

lepcoHurJroM B ycTaHoBax,

Ta oprauisaqifinoi po6orn 3 KaApoBoro

KoHTpoJrb 3a po6ororo 3

Ao c$epn yupanrlinHx
repiauzqrno ra

uo H€urexarb

,{epNupoAcroxLrB ctryx6u ra ui4nop.a4ronani fonosHoMy yrpaBJrinnro;

2. Biaair si.{nosiAHo Ao rroKJra.ueHrrrx Ha Hboro 3aBAaHL:

1) nnocurr upouosuqii Haq€urbHr,rKy forosHoro ynparriuru 3 rrr4TaHb

yAocKoHzrleHHs yupanninH.rr [epcoH€rJroM B Mexax KoMrlereHqii ni44iny;
2) zaiftcuroe auariTurrHo-KoHcyJrbrarraBHe sa6esue.{eHH.f, po6orz HarrzurbHuKa

IorosHoro ynpaBninns s rrrraHb ynparniuHfl rrepcoHulrloM TaHarae KoHcynbraruBHy

AorroMory 3 rrlrraHb yupanniuHs repcoHanoM repinnuraM crpyKrypHrrx ni4pos4inin
ailapary forosHoro yrpaBninnx, cnyN6au ynpanniuH, nepcoH€LJIoM ycraHoBax, ulo
HaJrexarb Ao c@epz yupaeninnx [epxupoAcnox]IBcnyxiu ra ni4uoprgKosaHi
IorosHoMy yrpaBJlinuro B Mexax KoMrIereHIIii eiAAiry ;

3)upono.4zm po6ory Ir1oAo crBopeHHs crrptrflTlrkrBoro IlcrlxoJloriquoro
xniuary, QoprvrynauHx ropnoparunuoi Kynbrypl4 y rolertuni, posr'xsaHH.a

roH Srixr :akrx cLrry auiir;
4) saifiurroe 3axoAu rrloAo opranisaqii ra roop.qunaqii rpolleAypu aAatra\ii

HoBorrpkr3HaqeHr4x AepxaBHr{x cnyx6osuis n forosHoNay yrpaBninni g ypaxyBaHH.rIM

peKoMeHAaryiit, 3arBepAxeHux rIeHTp€LnbHuM opraHoM szKoHan.roi BIraALr, Iuo

sa6esue.rye SoprvryBaHH.rr rapearisye AepxaBuy uonirur<y y c6epi 4epxannoi cnyx6z;
5) oprani3oBye po6ory qoAo craxyBaHHf, AepxaBHLIx clyN6onqis ra vrolo4i n

f orosHol\dy yrpaBniuHi ;

6) rorye rpoeKr yMoB rrpoBeAeHH, KoHKypcy Ha siAuoeiAHy rocaAy.qepxanuoi
crryx6u, BKJrroqarouz cueqiaauri Br4Morra 4o oci6, xri npereHAyrorr ua zai*tsrts.
rrocaAu AepxaBHoi clyx6u xareropii "8" i ,Brr 3 ypaxyBaHH.tM peKoMeH.qauifi,

3arBepAxeHnx rIeHTp€rJrbHuM opraHoM nuronas.roi BIraAu, Iqo sa6esneuye

SopvrynaHHfl ra pearisye AepxaBHy nonitut<y y c@epi AepxaBHoi clyx6z;
7) posvriurye y BcraHoBJreHoMy nop{AKy Ha e4Iznouy noprali saraHcifi

AepxaBHoi clyN6u HaKa3 Haq€urbHktra folosHoro ynpanninH, rlpo oroJlolueHHf,
noprari BAKAHCl}Ie4rznouy

KoHKypcy rtasairusr-ts.rrocaA rareropifi rrErr i rrBrr TayMoBI{ fioro [poBeAeHHs.,araKox
inQopnraqiro upo repeMoxqx (uepeuoxqin) KoHKypcy a6o ix ni4cyruicrr;

8) po:rnxgae insopuaqiro, noAaHy KaHALrAarav;z Anfl yracri y KoHKypci Ha

sairHflTTfl. rrocaA AepxaBHoi clyxr6u rcareropii rrErr i rrBtr B forosHoMy yrpaBniHui,

uoniAourfle KaH1krAarie rpo p*yJrrraru po3rnf,Ay uoAasoi :at4Mu inQopuaqii an.a



f{acri y KoHKypci, pe3yJrbrarr{ po3Brf,3aHufl. cl4ryauifiHl4x 3aBAaHb; npoBeAeHH,

cnie6eci.{u, ,{onyIrleHHs (ne4onyuennx) ,{o HacryrlHoro erarry KoHKypcy, a raKox
sAificHroe inrui 3axoAr{ rrloAo oprauisaqii rourypcHoro aig6opy si.{uosi.qHo Ao
3aKOHOAaBCTBa;

9) saifiurroe 3axoAr,r qoAo oprauisaqii oqinroeaHlul pe3yJlbrarin cryx6onoi
Aislurocri 4epxanHkrx cJryx6osuie forosHoro yrpaBniuH.a, y3ar€IJlbHroe pesyJlbrartr
BUKOHaHH.tr 3 aBAaHE TaKUMI{ AepxaBHr{rurrE ClyX6 OBrIfl MI{, HaI:Ae KOHCyJIbT ATkrBHy ;

10) crna4ae pa3oM 3 Aep)KaBHuMr4 cryN6onqauu forosHoro yupauiunx
in4uni4yamni rporpaMr,r uiApraulesug pinHr npoSecifinoi
KoMrereHtrocri/iH.qzni4yaluri rporpaMu upo$ecifiHoro po3BLIrKy raKl4x

AepxaBHHx clyx6osqis; Br.rBqae ra y3aralbHroe norpe6ra AepxaBHI{x cnyx6orqin y
upoQecifiHoMy nan.raHHi i nuoczrr Harr€urbHuxy fononHoro ynpanrinH.a rpotlosraqii
rrloAo opraHi:aqii npoSecifiHoro HaBrraHH.,r Ans crBopeHH.t clpl4.,ITnrrBtlx yMoB

npo@ecifi Horo po3BLIrKy AepxaBHlrx cryx6onqin;
11) saificHroe MoHiropzHr icHyro.rax rporpaM niAeuqeHru rnali$iraqii, trlo

rporonyrorbc, cy6'errauz HaAaHHs, ocsirHix nocJlyr y cQepi npo$ecifiHoro
HaBqaHH.fl (upoeafi4epalan), 3oKpeMa Ha se6-uoprani ynpaalinHt sHaHH.,IMI{ y cQepi

upo$ecifiHoro HaBqaHHs "Ilopral yupandnux 3HaHH.f,Mz", Ta iu$opnrye rlpo
uoxrun i crb HaBqaH Hs. 3a raKkrMtr rrporpaMz rrep coHEIJI lorosHoro yrrp aBniHux ;

12) s4ifiutoe HapaxyBaHHfl ra o6rirc rpe4nrin enponeficxoi rpe4autoi
rpancQepHo-HaKoluqyBuurbHoi cncreula 3a rlpoxoAxeHH.x npoQecifiHoro HaBqaHH.f,;

yupandnnx oqiuronaururrpoBoAr{Tb 3a piureunxu HaqzlrrbHr,rKa folonuoro yupauiuru oqiHrosaHH.fl

pe3ynbrarreHocri upo$ecifiHoro HaBqaHH.fl AepxaBHI{x cnyx6oaqin niAnoeiAHo Ao

3aKOHOAaBCTBa;

13) posrufl.Aae npouosuqii ra rorye AoKyMeHru IrIoAo 3aoxoqeHH, ra
HaropoAxeHH.rr uepcoHarry AepxaBHr4MH HaropoqaMn, siAoN,I.rvrdu 3aoxoqyBuulbHl4Ml{

ni4sHaraul4, BeAe siAuosiAHzfi o6lir;
14) se.{e sificrxosufi o6lirc npzsoanrzrin, sificrxoeogo6os'ssaHux ra

pesepnicrin, 6pourcnanux sificrKoeoso6oe'ssaHux Ha uepio,q nao6irisallii ra Ha

soeHHzfi qac B forosHoi\ay ylpaBJlinni;
15) posms,Aae i rorye nilnosiai Ha 3BepHeHH, Ta 3arrurt4 lpoMaA.aH,

ni4upueucm, ycraHoB Ta opranisaqifi, Hapo.uHLIx genyrarin, [ocaAoBltx oci6,

agnorarin )3alvtrkrna insopuaqiro, Haryaeinrrry in$opvraqiro g uztanr, ni4neceHlfx Ao

KoMrereHIIii Bigiry;
16) sa6esreqye oprauisaqiro ra rpoBeAeH*fl. AucrauIlifiHoro (nHppiurunoro)

HaBqaHH{ Arrfl. AepxaBHLTx cnyx6onqin, Saxinqia (npauinnnxin) ycraHoB, IrIo

H€rJrexarb .{o csepu ynpanninru,{epxnpo,qcnoxl{Bcnyx6u ra ni4noprgxosaHi
folonuouy yupauiuulo, 3a AolroMororc cl{creMa Azcrauqifiuoro HaBqaHH.s

<<Czcreua aBroMarr{saqii HR-npoqecin ta ynpanniHHrl r€IJIaHTaMu MOCO), a raKox
iuruux sarliKanreHrx oci6 rrrJr.rrxoM BLrKopucraHtfl..{ncmuqifinoi cHcreMI{ HaBqaHH.fl

(LMS);
17) nponoAurE iurry po6ory, pospo6rxe i 6epe )nracrb y pospo6lenni npoexrin

AoKyMeHTin, lqo crocyrorbc.s ruraHb yupauiHHfl rlepcoHuuloM, TpyAoBI{x siAHocuH ra

4epxanuoi crryx6u.
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ur. TTPABA BTAAIJIy
1. Bsaelao Ainu3 rruraHb, rrlo HaJrexarb Ao fioro KoMrlereHrlii, is crpyKrypHprMu

uilposairauu fonoBHoro yupanninur, iT rcpuropiaJrbnttMu opraHaMr.r, ycraHoBaMra,

rrlo H€rJrexarb Ao cQepu ynpamiHnr flepxrpoAcroxuncryN6z m nignopa.4ronaHi
fononuouy ynparrinuro, AepxaBHr{Mr.r opraHaMla ra opraHaMrrr Micrlesoro
caMoBpr.{yBaHHrI, inruranav ui4upueucrBaMl4, ycraHoBaMkr ra oprauisaqifN,rr.r, a raKox
fpoMaArHaMu.

2. OgepxyBarv y BcraHoBJreHoMy 3aKoHoAaBcrBoM rroprAKy eiA nocaAoBr4x
oci6 ra iHruoro ilepcoHaJry foronnoro yrrpaBrinnx, ycraHoB, rrlo HaJrexarb Ao cQepu
yupauinux,{epxrpoAcrroxuncryx6z m ui4nopx4ronani foronuouy yrpaBniHsro
inQopvraqiro, vrarepianu ra ro.trcHeHHfl (y rouy .rzcri uucruoBi), neo6xiAni Ans
sAificHeHH, [oKJraAeHEx Ha Hboro 3aBAaHb.

3. Eparra fracrb y xonQepeHqixx, ceuiHapax, Hapa1ax ra iuruux 3axoAax 3

rruraHb yupaariHH.f, [epcoHuuroM ra opraHisarlifi Horo po3BrrrKy.

4. Oprani3oByBarr4 rrpoBeAeHux ceuinapin, napa4 ra iHurax saxoAis 3 rraraHb,
rrlo H€LJrexarb Ao fioro KoMnereHr{ii s foronnovry yrpaBJriuni, nignopxgxoBaHzx
oprauisaqirx.

5. O6po6lrsrtr rrepcoHanrui Aani Sisz.urzx oci6 eiAuosiAHo Ao 3aKoHoAaBcrBa

3 [UTaH6 3Ax'WCTy [epCOH€urEH]rX AaHrlX AJIf, BLIKOHaHH.S IIOKJIaAeHI/)( HA HbOfO

3aBAaHb.

6.3a AopfreHH.[M HarraJrbHprKa lolosHoro yupaariuux, [peAcraBrrflTr4

4epNannzfi opraH B inuux opraHax AepxaBHoi waau, opraHax laicqesoro
caMoBp.nAyBaHHrr, ri4upuerracrBax, ycraHoBax ra opraHigaqirx 3 rluraHb, IIIo H€Irlexarb

Ao fioro rouuerenqii.

IV. HaqarrbHuK BigAiry
l.Biaain oqoJrloe Harr€urbHux Biaairy, rrr<uit [pu3Harlaerbc{ Ha nocaAy ra

ssimH.flerbc.f, 3 rroca.4u Harr€urr,HkTxou fonoBHoro ynpanrinnx ni4uoniAno ,Ao BpIMor

4iro.roro 3aKoHoAaBcrBa.

2.Ha [ocaAy HarrzurEHrrr<a Bi44iny [pz3Haqaerbcfl, oco6a, .sra siAuonigae
BLrMOraM, BCTaHOBJTeHT{M 3aKOHaMLI YXpainr <IIpO AepxaBHy clyN6y>.

3. Ha.raJrrnar< BiAAiny upxrrao ui4uopx,qKoByerbc.rl Haq€urburlKy Yupaenin.nx.

4.Haqursnnr Big4iry, n Me)Kax csoix rIoBHoBaxeHb:

1) s.qificHroe rcepinurulrBo ra opranisallirc gixlruocri BigAiJry;
2) oprani3oBye rlnaHyBaHnx po6orz Biaairry;
3) :a6esueqye erperranue BLrKoHaHH.rr rroKJraryeervrx na Biaail 3aBAaI{b IrIoAo

peanisaqii 4epNanuoi noliruKr 3 rrtrraHl, qo H€Lrexarb Ao KoMrlerenqii Biaaily;
4) po:uo4inxe po6ory vrix upaqieuuKaMrr Biaainy siAuoniAHo Ao ix rocaAoBrrx

incrpyrqifi , rourpoJlroe ii nuxouauHx;
5) nisye AoKyMeHrkr, roB'flsani is Aixnurictto Biaainy;
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6) uoAae rporo3rruii saqamHl{Ky YnpauinHs uloAo nepeBeAeHHx, snirbHeHHrr
upaqinHzxis Biaaily, ix 3aoxoqeHLra a6o rpr{rrrHeHrur ro eiarosiaanrnocri:ri4uo s
4ircuuu 3aKoHoAaBcrBoM Yrqpaiuz;

7) pospodwc rpoeKru narasin, iuurnx AoKyMeHrin y Mexax ra y c6epi
KoMrrereHrlii Biaairy;

8) :a6esueqye cnyx6ony ALrcquuriHy ni4noptrrKoBaHux fiorvry npaqienzxin
Biasiry;

9) nnr<oaye iuury po6ory (4opyreHng) s Mexax roBHoBaxeHr Bi44iny ra
3aBAaHHr, Synrqii i o6os'fl3Ktr, Br{3HaqeHi uocaAoaoro iHcrpyrqiero ,ur*rrrnu
B i44iry, iuuuauz po3roprA rtuMLr.qoKyMeHrauz roroBHoro yupaui uHa.

5. Ha'IarEHI4K Biaainy e niguoniAanrHoro oco6oro 3a BprKoHaHrur
3aBAaHb, Qynrcqift ra o6os'.f,srde.

Biaainou

6.Ha ilocalrtr isruzx npaqinHnxir Biagiry rpr/rsuarrarorbcf, oco6z, sxi
ni4uoni4arorb BI4MoraM, BcraHoBJreHrax 3axouou Yxpa'r'nz <llpo AepxaBHy cnyx6y>
ra inruzpu4 3aKoHo AaB.rruvrLr aKTaMV yrpainn.

V. B 3 A E M O B IAH O CVIH.VI 3 IH III UMT,I C TP YK TYP H VIMiPI
IIIAPO3ATXAMI,I

1. Bimin y cnoifi po6ori ssaeN,roAie:

1) s ycinaa crpyKrypHLtMtr uigpo:giranaz foroBHoro ynpanninHr, .qepx aBHLrMu
ycraHoBaMLI, IIIo Harlexarb Ao cSepu yupaelinux [epNrpolcnoxuncnyx61r ra
ni4nopxAxoeaHi fononnouy ynpaBilinurc 3 [rrraH6, rrlo Harrexarb Ao KoMrrerenqii
Biaainy;

2) s iHruzuz opraHaMl4 AepxaBHoi r,na1u 3 ruraHb AepxaBHo\ ctryx6n,
TpyAoBoro 3 aKoHo.qaB crBa ta zaitlasrocri saceJreHlur.

2.flozu:aftaunfl. Ha BiIgir o6os'ssr<in, He rrepeA6a.reHrx IloroxesH.rrM rpo
Iononne yupanninHx, IIuM lloroxennsu i raxux, qo He crocyrorbc.f, rrr4TaHE
yupaminnx repcoH€IrloM, oprauisaqifinoro po3BLtrKy ra AepxasHoi crryxlu, He
.{olycKae rbc fl, rpiru rzua4ria, nep e46aueHr{x 3aKoHoM.

Ha.rarnurrrc yrrpaB.niuuq po6orn
3 [epcoHaJroM lorosuoro yrrpaB.ninus
[epxn p oA crr or(rr B c.nyx6 r.r

y Bo.nuucrrcifi o6.nacri A.nna IyEEPyK


